
What is the role of notaries  
in real estate transactions?* 

Many clients are unaware of the preventive role of notaries. In fact, notaries give valuable advice to  
their clients, keeping them from making mistakes that may result in costly litigation. Notaries also perform several  

important verifications so that their clients may enjoy their property with peace of mind. 

WHAT  
CLIENTS SEE

WHAT CLIENTS 
DON'T SEE

KEEP ORIGINALS OF  
NOTARIAL ACTS AND OTHER 
RELEVANT DOCUMENTS 

REMIT DOCUMENTS  
TO CLIENTS

MAKE THE INITIAL  
CONTACT WITH THE CLIENTS 

AND OPEN A FILE

MEET WITH THE BUYER  
TO EXPLAIN AND SIGN  
THE DEED OF LOAN 

REQUEST 
INFORMATION AND 

DOCUMENTS NEEDED 
FOR THE SALE

VALIDATE EACH 
PARTY'S IDENTITY 

ANALYSE DOCUMENTS 
RECEIVED (OFFER TO 

PURCHASE, CERTIFICATE OF 
LOCATION, ETC.)

CARRY OUT A  
TITLE SEARCH 

PERFORM ADDITIONAL 
VERIFICATIONS IF NEEDED AND 
IDENTIFY ELEMENTS THAT MAY 

IMPEDE THE TRANSACTION 

INFORM PARTIES OF IRREGULARITIES 
OBSERVED AND RESOLVE  

SUCH IRREGULARITIES

MAKE SURE THAT TAXES AND 
CONDO FEES ARE PAID

CONTACT THE  
CREDITOR TO CANCEL  

THE MORTGAGE

PREPARE NOTARIAL 
AND ANCILLARY 

DOCUMENTS

RECEIVE FUNDS  
FROM THE CREDITOR 
AND THE BUYER

REGISTER  
THE DEED OF SALE

CHECK REGISTRATIONS  
TO SEE IF EVERYTHING  
IS IN ORDER

RELEASE FUNDS  
IN A SECURE WAY

OBTAIN THE  
CANCELLATION OF  
THE SELLER'S MORTGAGE

PREPARE REPORTS  
AS REQUESTED BY  
THE BUYER'S LENDER

REGISTER  
THE DEED OF 
HYPOTHEC IN THE 
LAND REGISTER
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MEET WITH PARTIES TO CONCLUDE 
THE SALE OF THE PROPERTY
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* Inspired by a publication  
of the Chambre des notaires  
de l'Hérault, France IL
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